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Mission Statement 

Christ is the center of St. Charles Catholic School. We strive to educate and 
develop the whole child in an environment that focuses on sacramental life, 
growth in virtue, and service to others. Being good stewards of our God-given 
talents, we pursue academic excellence, foster a profound appreciation of the arts 
and sciences, and use the technological advancements of our age to progress as 
individuals and as a human family. 

 
 Grades Kindergarten - Eight 

Accredited by 
The Western Catholic Education Association 
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2017-18 School Personnel 
 

Pastor     Fr. Emilio Magaña 

Associate Pastor   Fr. Burt Boudoin 

 

Principal    Mrs. Sylvia D. Benning 

Assistant-Principal   

  

Office Staff 
Office Manager/Bookkeeper  Mrs. Norma Villalobos 

Director of Development  Mrs. Araceli Lona 

Office Aide    Mrs. Lourdes Angulo 

Receptionist    Mrs. Olga Pulido 

 

Homeroom Teachers 
Kindergarten    Mrs. Angela Granberg 

First Grade    Mrs. Stephanie Garcia-Hayes 

Second Grade    Mrs. Kelsey Lemens 

Third Grade    Ms. Carrine Longbrake 

Fourth Grade    Mrs. Debbie Hudson 

Fifth Grade    Mrs. Sally Knutsen 

Sixth Grade    Miss Dora Islas 

Seventh Grade    Mr. Daniel Barragan 

Eighth Grade    Mr. David Blair 

 

Additional Faculty 
Library (Volunteer)   Sr. Elizabeth Wekall 

Physical Education   Mr. Adrian Caro 

Music     Mr. Carlos Peralta  

  

 

Support Staff 
Computer Maintenance/IT  Mr. Glenn Garrovillas 

Extended Day Care   Ms. Diana Feichtinger 

Instructional Aide   Mrs. Claudia Garcia  

Instructional Aide   Mrs. Toni Roman 

          

 

Maintenance Staff   

Mr. Fernando Briseño 
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2017-18 Advisory Council 
Mrs. Lizeth Cacho 

Dr. Jaime Caloca 

Mrs. Maricela Monjaraz 

Ms. Martha Potter 

Mr. David Siddons 

Mr. John Dunlap 

Parish Rep. Fr. Emilio Magaña 

Parish Rep. Mr. Felmar Mationg  

 

 

2017-18 PTG Board 
President    Ms. Iliana Molina 

Vice-President    Mr. Ricardo Aguilar 

Secretary    Mrs. Esmeralda Astiazaran 

Treasurer    Mrs. Cinthya Manguy 

Members at Large   Ms. Jennifer Almada 

                                                            Ms. Josie Ghazee 

     Mr. Agustin Rojas 

Room Parent Coordinator  Mrs. Elvira Aragon 

Teacher Representative  Mrs. Angela Granberg 

Development Director   Mrs. Araceli Lona 

Fall Festival Coordinator  Mrs. Lilian Herrera 

     Mrs. Sarah Beltran 

Hot Lunch Coordinator  Mrs. Lorena Dominguez 

Publicity    Mrs. Bertha Franco Lopez 
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Philosophy 
The St. Charles Catholic School community forms a faith-centered environment that reflects the Gospel 

message of Jesus. Students are motivated to continually acquire knowledge and be responsible for their 

own learning experience. They will respect and value other cultures and traditions. In this process, we 

recognize that parents are the primary educators of their child(ren).  Students will grow in a safe and 

nurturing atmosphere to form a respectful, service oriented community.  We strive to be compassionate 

individuals, "kind to one another, tenderhearted, forgiving, imitators of God and loving, as Christ loved 

us." (Ephesians 4:32, 5:1-2) 

School-wide Learning Expectations  

A St. Charles Catholic School graduate is: 
A Faith-Centered Individual who: 

 reads the Bible and lives by Jesus’ example 
 prays daily 
 participates in Mass  
 celebrates the seasons of the Church 
 serves others 

 
A Responsible Individual who:   

 is accountable for words and actions 
 is prepared and organized  
 is punctual and uses time well 
 meets daily expectations 
 works independently and cooperatively 

 
A Respectful and Merciful Individual who:   

 respects self, others, and the environment 
 is kind and accepting 
 is forgiving 
 prays for others 
 helps those in need 

 
A Life-Long Learner who: 

 is self-motivated 
 takes ownership of his/her work 
 thinks critically and independently 
 applies knowledge to achieve personal and academic goals 
 effectively uses a variety of resources, including technology 

 

Historical and Sociological Data 
St. Charles Catholic School is a parochial elementary school located in South San Diego.  It serves students 

in grades K-8.  The present enrollment is approximately 200 students.  St. Charles students come from a 

rich variety of cultures providing each other with the opportunity for interacting and learning from many 

different traditions.  The staff, parents and students are committed to living Catholic values in an 

atmosphere that promotes each child’s spiritual, intellectual, social, psychological and physical growth. 
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St. Charles Catholic School opened in 1948 under the direction of the Sisters of Mercy.  By 1952 the school 

included all eight grades and in the early sixties, classrooms were added to accommodate double grades.  

In 1975 a Kindergarten was added to the eight grades.  Applications to St. Charles continue to provide a 

stable student population. 

 

In September of 1989 an Extended Care Program was added to care for children needing before or after 

school care.  This program continues to grow, as more and more families experience the need for outside 

care due to single parent families or both parents working. 

 

In July of 1998 one of the older school buildings was demolished to make room for a new school building.  

Construction of the new building began in December of 1998.  Construction was completed in the summer 

of 1999.  A dedication of the building, named Mercy Hall in honor of the school's founding order, took 

place on September 5, 1999.  The new building opened its doors at the beginning of the 1999-2000 school 

year.  The building has three junior high classrooms, one of which is a science lab.  It also has the Joan 

Kroc Technology Center which is utilized by students in grade Kindergarten through eighth. 

 

During the summer of 2000 many physical changes were made to the school plant.  The Extended Care 

Building exterior was renovated to match the exterior of Mercy Hall.  The interior was modified so that 

Extended Care could easily access the restroom.  The milk room was closed off so that it could also be 

used as a PTG office.  The other classroom was converted to a storage room for Parish Bazaar equipment.  

Renovations began to combine the school library with the old computer lab to provide the school with a 

Research/Study Center.  

 

In spring of 2000, the PTG began work on a children's garden project on the southwest side of the school 

plant.  A contractor and landscaper were eventually hired to finish the garden.  The project was completed 

in June of 2001.  Cable TV and the wiring of a LAN network to all classrooms were also completed during 

the 2000-01 school year.  

 

In winter of 2002, the St. Charles Research/Study Center was opened during school hours for use by the 

school.  In the summer of 2004, a Reading Lab was opened in a room adjacent to the Research/Study 

Center.  

 

St. Charles Catholic School is staffed by lay personnel and one religious volunteer who work to share their 

rich faith life with the children.  In addition to nine classroom teachers, the staff includes a Development 

Director, Librarian (volunteer) and an Extended Care Lead Teacher. 

 

The Parent Teacher Group provides active support for all facets of the school program.  Parent volunteers 

provide necessary assistance in areas such as lunch supervision, hot lunch and milk room coordination.  In 

addition to help during the school day, parents initiate and carry out a full calendar of fund-raising activities, 

bringing substantial income to the school. 

 

The Advisory Council is another body of parents which assists the administration in policy-making efforts.  

This group meets every other month to do long-range financial, plant maintenance and policy planning.   

 

The Development Committee is made up of parents and parishioners that promote St. Charles Catholic 

School outside the school community.  They fundraise and “friend-raise” in the parish and local 

communities.  They also oversee the marketing of the school as well as new school recruitment.  
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The St. Charles Faculty works hard to evaluate and revise curricular areas on a regular basis.  A variety of 

up-to-date instructional techniques are employed to keep students personally involved in daily learning.  

As a result, our graduates have no difficulty gaining acceptance at local Catholic high schools. 

 

In addition to Extended Care Services, the school provides a variety of other services to the children.  Extra-

curricular sports teams are open to kindergarten through eighth graders.  An active Student Council plans 

year-long activities.  Computer, music and art instruction are offered to all students. Eighth graders 

participate in an overnight retreat and have their own laptop for use on class assignments.  Seventh graders 

participate in an all-day retreat and also have their own laptop for use. Sixth graders also participate in a 

yearly outdoor education program.  St. Charles Catholic School continues to evaluate its programs and 

services, talking with parents, students and community members so that the educational experience 

provided by the school grows as the students do. 

 

Admission Policies 
Non-Discrimination Clause 

St. Charles Catholic School in the Diocese of San Diego, mindful of their mission to be witnesses to the 

love of Christ for all, admit students of any race, color, and national and/or ethnic origin to all the rights, 

privileges, programs and activities generally accorded or made available to students at the schools.  St. 

Charles Catholic School in the Diocese of San Diego does not discriminate on the basis of race, color, 

and national and/or ethnic origin, age, sex or disability in the administration of educational policies, 

admissions policies, scholarship and loan programs, and athletic and other school administered programs. 

 

Age of Admission 

A child who is five years old by September 1, and who is developmentally ready may be admitted into 

Kindergarten.  A child who is six years of age by September 1, and who is developmentally ready may be 

admitted into the first grade.  Developmental readiness is determined by the school, using the Gesell 

Developmental Assessment.   

 

Priority of Admission 

Admission of students is determined based on the following priorities: 

 St. Charles parishioners who live within the parish boundaries, are registered with the parish and 

contribute regularly using parish envelopes 

 Non-supporting parishioners of St. Charles Parish 

 Catholics 

 Non Catholics 

 

Catholic students who have siblings already enrolled will be given additional consideration. 

 

Families with outstanding balances at other Diocesan schools will not be admitted until all accounts are 

settled. 

 

An Admission Test is administered to all prospective students to determine whether St. Charles Catholic 

School can serve that student’s needs. Report card grades from the previous school are considered in the 

admission process. 

 

St. Charles Catholic School accepts students infected with the Human Immunodeficiency Virus (HIV) 

which leads to Acquired Immune Deficiency (AIDS) or AIDS-Related Complex (ARC).  These students 

are treated with respect and dignity.  Every effort is made to protect the confidentiality of their records.  

Decisions regarding placement are made in consultation with the student’s physician, counselor, parents, 
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principal, pastor and Diocesan Director for Schools.  No person will be admitted as a student unless that 

person and his/her parents or guardians support the school’s philosophy and agree to abide by the 

educational policies and regulations of the school and Diocese. 

 

 

The administrator makes the final determination regarding acceptance. 

 

Finances 

Tuition and Fees/Late Payment Charges 

(Please see Appendix for current year Tuition and Policy Agreement) 

All requirements for payments and services will be followed. 

 

Tuition Assistance 

The purpose of tuition assistance is to provide temporary assistance to families that have had an 

uncontrollable, sudden and unexpected financial crisis, or those who would not otherwise be able to afford 

a Catholic education for their child.  Tuition Assistance is available to registered and regularly contributing 

members of St. Charles Parish.  Members of other parishes should request help from their home parish.   In 

order to be considered for Tuition Assistant, an application must be filled out through TADS with all their 

requirements fulfilled and meet their deadline. Families must be up to date on their service points and 

financial obligations in order to apply for Tuition Assistance. 

 

Contributed Service Points 

Active involvement in the life of the school is expected of all parents.  Parent Teacher meetings are an 

essential part of this involvement.  Time will be logged and recorded.  Attendance at each of the PTG 

General meetings is recorded as 1 point of service.  Each family is asked to donate a minimum of 30 points 

(15 points for single parent families) of contributed service to the school.  It is the parent’s responsibility 

to contact the volunteer coordinator (school office) to arrange for contributed service.  Two (2) points will 

be earned for each hour of work completed on fundraising events (i.e. Parish Bazaar, Halloween Carnival, 

Book Fair, Dinner/Dance, etc.).  One (1) point will be earned for each hour worked on other activities (i.e. 

field trip chaperone, classroom volunteer, milk room attendant, etc.).  Points will also be awarded for 

attendance at PTG/Development activities, sales of fundraising merchandise, donations of items to be used 

for fundraising events, etc. (amount of points earned in these situations will be determined by PTG Board 

and/or Development Committee).  Sale of Parish Bazaar Raffle Tickets does not earn points as they are an 

additional part of your tuition agreement.  Donations and work contributed to the fundraiser for Sixth Grade 

Camp Fund will not earn points as families receive the benefit of this event through a reduction in the cost 

of Sixth Grade Camp.        

 

Parents are expected to hand in completed Contributed Point Record Sheets to the school office each time 

service is done.  These sheets need to be signed by the chairperson of the activity. The school cannot 

recognize contributed points unless these slips have been received. 
 

Each family will receive a statement showing the number of points earned in January and at the beginning 

of May.  It is expected that 15 points (8 for single parent families) are completed by the end of January and 

that all points are complete by May 15.  Families that fail to be up to date by the end of January will 

not qualify for re-registration for the next school year.  If Contributed Service Points are not 

completed by May 15, the family will not be allowed to complete a tuition agreement for the 

upcoming school year.  In both of these cases student space(s) will not be held and will be made 

available to new applicants.  If the space has not been filled by July 1 the family can then submit a new 

application (and pay the application fee) for the upcoming year.  Students in Grade 8 whose parents have 
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not met their Contributed Service Points will not be able to participate in their Graduation 

Ceremony. 

 

Single parent families are defined as families where one parent is deceased or where a parent has sole 

physical and financial custody of the child(ren) and this is backed by a court document.   

 

Fundraising Policy 

The only organizations that are allowed to fundraise on the St. Charles Catholic School Campus are those 

organizations directly related to St. Charles Parish, St. Charles Catholic School and/or Mater Dei Catholic 

High School.  Fundraising for all other organizations on school premises is prohibited. 

 

 

Health and Safety Information and Policies 
Emergency Card 
All students must return the emergency cards, listing medical conditions and release of student information 

by the fourth day of school each year.  Students who have not returned the cards will not be admitted to 

class after the fourth day. 

 

Immunizations and Health Screening 

No child may be admitted as a student unless he/she has complied with California immunization and health 

screening requirements. Kindergartners are required to have their doctor complete a Health Check Up form 

as part of their registration packet.  Students entering the seventh grade must have completed three doses 

of Hepatitis B vaccine, 1 dose of DTap and a 2nd dose of MMR prior to beginning school in the fall.  All 

students must submit their immunization record prior to admittance.  

 

Head Injury 

For any head injury or other injuries that do not require emergency care, but which are considered 

noteworthy, parents are notified by phone or in writing. 

 

Illness and Injury 
All students that are ill should be kept home until they are healthy so that others are not exposed.  If a child 

is ill and has a fever, we ask that the child not return until they have been without fever for 24 hours. 

 

The school reserves the right, if a child becomes sick at school, to contact parents and request of them to 

make arrangements to have their child picked up immediately.  If a student has symptoms such as fever, 

diarrhea, and/or vomiting, or if we believe the student might have pink eye, head lice or other 

communicable diseases the parents will be contacted and requested to make arrangements to have their 

child picked up immediately.  If the parent cannot be reached, adults on the emergency card are contacted.  

No student will be released without this contact. 

 

A log is kept of all students who visit the Health Room or office in order to document care and frequency 

of visits by individual students. 
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Medications 

Medications shall not be furnished to students by the school.  No medication of any kind can be 

administered by school personnel without written permission from the parent/guardian stating the student’s 

name, name of medication and dosage. 

 

If a pupil must have medication during the school day, the following procedure is to be followed: 

 release from the doctor or parent stating the nature of the medication 

 the day’s dosage must be sealed, labeled and have the pupil’s name attached and is to be kept in the 

school office 

 the pupil is to come to the office for medication 

 a pupil’s medication is to be self-administered 

 (See Appendix) 

 

Medical Appointments 

A student who has a medical or dental appointment should bring a note to the classroom teacher indicating 

the date and time of the appointment.  The note is then sent to the principal for approval.  When the parent 

comes to the office to pick up the student for the appointment, the child will be called from the classroom.  

A release is signed by the parent. If the child returns to school that same day, his/her parent or guardian 

needs to have the child readmitted through the school office.  A student whose appointment is early in the 

morning, needs to check in at the office upon returning, with a parent or guardian and a note explaining the 

reason for arriving late.  Medical appointments are not counted as an absence if the parent or guardian 

provides documentation of the appointment. Parents are urged to keep such requests to a minimum and are 

encouraged to make appointments during vacation periods or after school hours. 

 

Health Record 

A Health Record consisting of shot records, scoliosis screening, vision and hearing screening and other 

health information provided by parents is kept on file for each student.  Significant health conditions and 

listing of student medications should also be listed on the child’s Emergency Cards when the parents 

complete them each year.  Teachers compile a list of allergies/medications for each student.  The school 

list is kept in the office and is accessible to all teachers.   

 

 

Student Accident Insurance 

At the beginning of each year forms go home to parents explaining the student accident insurance.  If a 

student is injured on the school grounds or during a school sponsored activity an insurance form is 

completed by the principal.  This is given to the parent who mails it directly to the insurance company.  

Faculty/staff who are on yard duty or are moderators of activities supply the office with written details of 

any accident which occurs under their supervision. 

 

 

 

Asbestos Statement 

State law requires that we notify parents and employees of the results of any asbestos inspections and/or 

work each year.  The linoleum floors are presumed to contain asbestos because of the time at which the 

school was built.  They do not pose a hazard to the students when properly maintained.  Our custodians 

have been trained in and use the correct cleaning procedures.  The carpets in the classrooms are an 

additional protection against damage to the floors.  A school building was demolished during the summer 

of 1998 that was known to contain asbestos.  The asbestos was removed and disposed of in accordance 

with all laws, rules and regulations pertaining to the removal of asbestos.  The flooring in the current 
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Kindergarten classroom was removed during the summer of 1999 and the flooring in the current Extended 

Care room was removed during the summer of 2000.  This flooring was known to contain asbestos.  In the 

Summer of 2004, the flooring and ceiling material was removed from the First and Second Grade 

classrooms and in the Summer of 2005, the flooring was removed from the Third, Fourth and Fifth Grade 

Classrooms.  This flooring (Grades 1-5) and ceiling material (Grades 1 & 2) was known to contain asbestos.   

The restrooms walls and ceilings in the main school building also contained asbestos.  These walls and 

ceiling were removed in the summer of 2006.  The asbestos in these areas was removed and disposed of in 

accordance with all laws, rules and regulations pertaining to the removal of asbestos.   

 

Disaster Plan 

Because most disasters strike without warning, it is important that as many preparations as possible be 

made ahead of time.  The purpose of these preparations is to ensure the safety and well-being of each 

student and staff member.  The students will: 

 memorize school emergency procedures; 

 know and use the safest and most direct route to and from school; 

 know emergency procedures if an earthquake occurs on the way to or from the school; 

--stay in the open; 

--move away from buildings, trees, wires. DROP. 

--after the quake, if you are on your way home, continue home; 

  know the persons your parents have listed on your emergency card and who will take care of you if 

your parents are not home; 

  be able to answer these two questions about the persons you are being released to: 

--Do you know who this is? 

--Would your parents want you to go home with them if they couldn’t pick you up? 

 

The parents are asked to: 

 Be certain that the EMERGENCY CARDS are accurately and completely filled out and returned to 

school. Any changes that are made during the school year (phone number, address, etc.) should be 

sent to the school immediately. 

 Make sure your child(ren) understands and uses the safest and most direct route to and from school. 

 Make certain your child(ren) understands where to go when an emergency arises in route to or from 

school. 

 Be aware of, support and reinforce the emergency procedures and information your child(ren) 

receives at school. 

 

School Volunteers 

All adults that volunteer to assist in activities sponsored by St. Charles Catholic School where students will 

be present must obtain a Live Scan clearance (one time only).  By completing a Live Scan each adult will 

be checked by the F.B.I. (Federal Bureau of Investigation) and the D.O.J. (Department of Justice) which 

notifies the Diocese of San Diego, Office for School of any past as well as future criminal activities.  If the 

Office for Schools feels these activities will put our students at risk, the school will be notified and the 

adult will not be allowed to volunteer in these activities.  Additionally, all volunteers must view the video 

“Protecting our Children” published by the Diocese of San Diego as well as read over and agree to abide 

by the Code of Ethics through the CMG website. More information and cost of this process can be obtained 

in our school office.  
 

In order for families to receive Contributed Service Points for time volunteered, each adult must complete 

Contributed Service Report forms and submit all completed forms to the office before May 15th of each school year. 
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St. Charles Catholic School Volunteer Dress Code 

Volunteers at Saint Charles Catholic School enhance educational opportunities for all the students.  As a 

community we are able to provide more meaningful experiences with the help of our generous 

volunteers.  

St. Charles Catholic School volunteers (adult and student) are expected to consider how they dress in 

context of living in a Christian community.  All volunteers should dress neatly and professionally.  

Volunteers are expected to project a professional image that sets positive dress and grooming examples 

for students and shall adhere to standards of dress and appearance that are compatible with an effective 

learning environment.  Modesty and professionalism are always important.   

Denim is acceptable clothing while working in the school or during school activities however is must be 

clean, modest and in good repair (no holes, frayed jeans or tight jeans allowed).   

Volunteers working in the front office are expected to be dressed professionally and should not 

wear any denim.   

Volunteers are expected to present a neat appearance at all times.  Ripped, frayed or disheveled clothing, 

athletic wear, tight, revealing or otherwise inappropriate clothing is not permitted.   
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Academic Information and Instructional Policies 
Class Schedule Information (Please cut this out and post it in a visible place in your home to avoid 

having to call the office.) 

Grades K – 8 Daily Schedule (Monday, Tuesday, Thursday, Friday) 

7:55 a.m.      School Begins 

10:05 – 10:20 a.m.      Recess (Grades K-6) 

10:15 – 10:25 a.m.     Recess (Grades 7 & 8) 

12:00 – 12:40 p.m.     Lunch (Grades K-2) 

12:00 – 12:40 p.m.     Lunch (Grades 3-6) 

12:05 – 12:40 p.m.     Lunch (Grades 7 & 8) 

3:00 p.m.      Dismissal 

 

Grades K – 8 Daily Schedule (Wednesday) 

7:55 a.m.      School Begins 

10:05 – 10:20 a.m.      Recess (Grades K-6) 

10:15 – 10:25 a.m.     Recess (Grades 7 & 8) 

12:00 – 12:40 p.m.     Lunch (Grades K-2) 

12:00 – 12:40 p.m.     Lunch (Grades 3-6) 

12:05 – 12:40 p.m.     Lunch (Grades 7 & 8) 

2:30 p.m.      Dismissal 
 

Grades K – 8 Minimum Day Schedule (First and Third Friday as well as others indicated on 

calendar) 

7:55 a.m.      School Begins 

10:05 – 10:20 a.m.      Recess (Grades K-6) 

10:15 – 10:25 a.m.     Recess (Grades 7 & 8) 

12:00 p.m.      Dismissal 

 

Computer Education 

A fully equipped STEM Lab and Research/Study Center are present on the campus.  Computer Literacy 

classes are offered during the school day in the Computer Lab, with additional computers present in all 

classrooms for student use.  All students are scheduled to visit the Computer Lab on a regular basis. A 

mobile cart with thirty iPads is available for use to all classes. Kindergarten through sixth grades are 

equipped with four iPads for use in the classroom.   Seventh and Eighth grade students participate in an 

Applied Technology Program.  Junior High students also participate in the Log on to Literacy program for 

a portion of the year which provides students with their own laptop computer.  Individual homeroom classes 

are scheduled to use the Research/Study Center during school hours.  A parent must accompany their 

child(ren) during these non-school hours.  

 

Library 

Books borrowed from the library may be taken home.  Students are responsible for lost or damaged books.  

The rate for overdue books is five cents per day per book.  The library is open for student use during the 

day.  Students in grades K through 6 are scheduled to visit the library once a week. 
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Physical Education 
All students participate in a physical education program. Students in Kindergarten through eighth grade 

participate twice each week.  A PE uniform is required for students in grades 1 - 8.  See Appendix for 

Uniform Guidelines. 

 

Music  

All students receive music instruction once each week.  

 

Extra-Curricular Activities 

Non-Athletics 

Students must maintain good academic and behavioral standings in order to participate.   Students who 

have a grade(s), including conduct below C- are suspended from extra-curricular activities for two weeks.  

They may not attend activities during this two-week time period of suspension.  During this time, they 

should be putting extra effort into their studies in order to bring up their grade(s).  If at the end of the two-

week suspension any of their grades, including conduct are below C-, they may not participate until the 

beginning of the next semester.  Any privileges for a given activity are revoked during the period of 

suspension. 

 

Athletics and Cheerleading   

Academic Eligibility Standards for Athletics: 

St. Charles Catholic School has a proactive eligibility program.  All athletes and cheerleaders will attend 

mandatory study hall/tutoring before scheduled practices.  The session is considered part of practice time 

and all student-athletes must attend to remain a member of the team.  The Athletic Director and other 

teachers will staff these sessions.  The program's goal is to make academics a priority.  All students who 

attend will be eligible to participate in athletics with the following exceptions: 

 Parents reserve the right to remove their child(ren) from a sport for academic or behavioral reasons at 

any time. 

 Principal and/or teachers can declare a student athletically ineligible due to inappropriate behavior, 

failure to complete class assignments and/or lack of effort in the classroom. 

 Students displaying inappropriate behavior, showing lack of effort in study hall/tutoring sessions, and 

/or missing three study halls will be declared athletically ineligible. 

 

 

Athletic Ineligibility Policy: 

Students who are athletically ineligible cannot participate in sports until they meet with the Principal and 

Athletic Director to discuss a contract possibly to reinstate their eligibility.  The Principal and Athletic 

Director will conduct a needs assessment with the student, teacher and parents to decide what the contract 

will entail. 

 

Fee:  

Sports fees will be $75.00 (varsity), $65.00 (J.V.) and $50.00 (Pee Wee: K – 4th ) per sport to cover the cost 

of league and referee fees.  Use of the school jersey will be included in this fee. 

 

Students wishing to participate in sports and/or cheerleading are required to present the school with a 

Medical Release/Authorization which has been signed by a medical doctor. The Medical 

Release/Authorization has to indicate the specific activity(ies) the students may participate in and is good 

for only one school year.   No student will be allowed to participate until the school receives this Medical 

Release/Authorization.  
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Games schedules and practice information are distributed at the beginning of each season.  Volunteer 

parents are needed to coach.  Those interested should contact the Athletic Director. 

 

Field Trips 

Field Trips are privileges afforded to students, not absolute rights.  A student can be denied participation 

if they fail to meet academic or behavioral requirements.  

 

Every field trip must have specific educational goals clearly related to the curriculum and must be planned.  

No student shall go on a field trip unless a signed parent permission slip has been returned to the school.  

A separate permission slip must be obtained for every trip. The permission slip is required as a protection 

to assure that parents understand the type of activity in which their children will be involved and the care 

to be exercised in connection with it.  (See Appendix) 

 

Field trips are an educational experience meant to support the curriculum.  Students that do not attend the 

field trip are required to complete work in lieu of the field trip and attendance at school is strongly 

suggested.   

 

The student's parents or guardians pay for most field trips.  Fees will be accepted for field trips only if the 

family tuition account is up to date.  Field trip fees collected on delinquent accounts will be applied toward 

the tuition account. 
 

Extended Day Care Program 

St. Charles Catholic School Extended Care Program supports working parents by providing planned, safe 

and caring supervision beyond regular school hours.  The Extended Care Program, as an extension of the 

school, follows the St. Charles Catholic School Philosophy. 

 

Any child who is enrolled in St. Charles Catholic School is eligible to enroll in the Extended Care Program, 

which operates from 6:30 a.m. until 7:55 a.m. and 3:00/2:30 p.m. until 6:00 p.m. on all school days, 

including minimum days. (12:00-6:00 p.m.)  Parents who pick up their child(ren) after closing time (6:00 

p.m.) will be charged $1.00 per minute.  All other late policies described in the Extended Care Handbook 

remain in effect.  

 

For further information regarding St. Charles Catholic School Extended Care Program, please request the 

Extended Care Handbook, available in the school office and in Extended Care. 

 

Student Success Team (SST) 

St. Charles Catholic School has a SST.  The SST meets to discuss students that are experiencing academic, 

behavioral and/or emotional difficulties.  These students are referred to by the team, by a faculty/staff 

member or parent.  The team is comprised of the principal, faculty members, and student’s homeroom 

teacher.  An initial meeting is scheduled after a referral is made.  At the meeting, concerns are discussed 

and an action plan is established.  Parents and student (grades 4 on up) may be requested to attend a second 

meeting if the team feels this is necessary. 

 

Counseling Program 

Students who are experiencing academic, behavioral or emotional difficulties are referred to our school 

counselor and/or outside counselors/services.  Teachers discuss their observations with the principal or the 

SST as soon as they notice a difficulty.  Unless parents have notified the school administration to the 

contrary (in writing and annually) students can be seen by the school counselor by referral from the 

principal, teacher, SST or student without parental permission.  If a child is seen on an ongoing basis, 

parents will be notified. 
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Parents are encouraged to take advantage of the services of the counseling program when they feel their 

child needs temporary or preventative help in dealing with the emotional stresses of elementary school 

years.  All personal communications will be considered confidential.  Parents may also request to meet or 

talk with the school counselor for referral assistance for long-term ongoing issues.  

 

Testing Referrals 
At the request of the principal and/or the SST, parents may be required to have their child assessed if they 

are experiencing continued academic, behavioral or emotional difficulties.  This assessment must be 

completed in order for the child to continue at St. Charles Catholic School.  This assessment provides the 

parent and the school with results and recommendations for the child.  After these results and 

recommendations are provided the principal will inform the parents of what recommendations the school 

is capable and/or incapable of providing.  Those recommendations that cannot be addressed by the school 

must be addressed by the parents in order for the student to continue at St. Charles Catholic School.  

Students who are U.S. citizens are entitled to be tested by the public schools.  The parent must request this 

testing, in writing, from the South Bay Union School District, Student Services.    Students who are not 

U.S. Citizens are not entitled to these services through the public schools and must have this assessment 

done privately. 

 

Family Life Education 

St. Charles Catholic School teaches the Family Life Education.  The subject matter of the Family Life 

curriculum is integrated into the study of Religion, Social Studies and Science when appropriate. All 

parents have the opportunity to preview the Family Life texts.  They are encouraged to take time at home 

to discuss Family Life topics.  All Family Life lessons follow Catholic Church teachings. Parents have the 

right to request that their child be removed from the biological component of Family Life in order to present 

this to their child themselves.  This should be indicated on the permission slip which is sent home yearly.  

Prior to making this decision, parents are encouraged to discuss this option with the principal/classroom 

teacher.  It is recommended that the child receive this education both at home and at school, so that the 

child views his/her sexuality as a gift from God, which is discussed with respect in both places.   

 

Homework 
Homework is planned to meet the needs of students as an essential part in the educational program.  

Homework should not exceed the following time limits: 
 

Kindergarten 15 minutes 

Grades 1 - 2 30 minutes 

Grade 3 45 minutes 

Grades 4 - 5 60 minutes 

Grade 6  90 minutes 

Grades 7 - 8 120 minutes 
 

Please contact the classroom teacher if your child regularly spends more than the listed time. 

 

In Grades 3 through 6 when or before a student misses three (3) homework assignments in a quarter, the 

student, parent and homeroom teacher will have a conference (a member of the administration might be 

invited).  If a student misses six (6) assignments in a quarter the student will be immediately referred to the 

Student Success Team by the homeroom teacher. 

 

In Grades 7 & 8 when or before a student misses three (3) homework assignments in a quarter for a specific 

subject area, the student, parent and subject area teacher will have a conference (a member of the 
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administration might be invited).  If a student misses six (6) assignments in a quarter for a specific subject 

area, the student will be immediately referred to the Student Success Team by the subject area teacher. 

 

Grading Standards 

           Grades K-3  Grades 4-8  

  O 93-100 A 93-100 

  VG 90-92 A- 90-92 

  G+ 87-89 B+ 87-89 

  G 83-86 B 83-86 

  G- 80-82 B- 80-82 

  S+ 77-79 C+ 77-79 

  S 73-76 C 73-76 

  S-  70-72 C- 70-72 

  NI  60-69 D+ 67-69 

  U 59 and below D 63-66 

  NE Not Evaluated D- 60-62 

    F 59 and below 

    NE Not Evaluated 

 

Honor Roll  
Grades 4-8 

An “A” or “B” is required in each subject (Handwriting is averaged into Language Arts), including 

Responsible Behavior and General Study Skills. 

 

Please note that this is not an A or B average, but an A or B in each subject. 

 

Students who meet these requirements will earn the A-B Honor Roll Certificate. 

 

Homework Certificate  
Students must turn in all required homework on time.  Students may make up homework if they are sick.  

Students may not be given other work or jobs to do to make up for missing work.  Students who meet this 

requirement will earn a Homework Certificate. 

 

Christian Caring Award 

This award will be given quarterly to a few students in each class that meet the following criteria: 

1. The student puts Catholic values into practice on a daily basis. 

2. The student is respectful during classroom and school prayers and liturgies. 

3. The student is helpful in the classroom, both to the teacher and to other students. 

4. The student exhibits a positive attitude about participating in all school activities. 

5. The student gets along well with his/her peers. 

6. The student puts forth a sincere academic effort. 

 

Personal Achievement Award 

This award will be given quarterly to students who increase their Grade Point Average by .5.  Students that 

receive Honor Roll are not eligible for this award. 

 

School-wide Learning Expectation (SLE) Award 

This award will be given monthly.  The criteria for this award will be set each month by the homeroom 

teacher.  The 2 students that receive this award must exemplify the SLE of that month.  
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Promotion 

Only those students who satisfactorily complete the work of a particular grade in the basic skill areas shall 

be promoted to the next grade.  Credit for courses shall not be given solely on the basis of “seat time” 

alone.  

 

Ordinarily, pupils who satisfactorily complete the prescribed courses are promoted to the next higher grade 

at the end of the school year.  Exceptions are made at the discretion of the principal. (Diocesan Policy 522) 

 

Retention 

In case of slow progress, each student should be considered individually.  Any decision concerning non-

promotion must be made after considering all facts related to the student’s development (emotional, 

physical, social, as well as intellectual and academic), documented throughout the year.  The final 

determination regarding retention remains the right of the parent who must assume responsibility for this 

decision in writing.  However, it is at the discretion of the principal whether the school can continue to 

meet the educational needs of the individual student. The following are minimum procedures for retention 

for academic reasons: 

 There is consultation between teachers and principal as early as possible in the first semester. 

 A conference is held with the parents no later than the beginning of the second semester to advise 

them of the possibility of retention and to discuss possible remedial actions. 

 Follow-up conferences with the parents must indicate failure to achieve minimum objectives in at 

least two basic subjects. 

No student shall be retained more than two years at any given grade or level.  Ordinarily, a student should 

not be retained more than once while in elementary school. (Diocesan Policy 535.2)  

 

 

 

Discipline Code 

Discipline in the Catholic school is to be considered an aspect of moral guidance and not a form of 

punishment. St. Charles Catholic School uses the Assertive Discipline Program by Lee Cantor. The purpose 

of discipline is: 

 to provide a classroom situation conducive to learning. 

 to educate students to an appreciation of the importance of developing responsibility and self-control. 

 to help build a sense of community. 

 

Discipline is maintained in a classroom or school when pupils work cooperatively with the principal, the 

teachers, and their companions towards the attainment of the class and school objectives.  However, it 

should be noted that the legitimate interest of the school extends beyond the school day and beyond school 

hours.  

 

Support of School Policies 

The Advisory Council developed a method for handling cases where families refuse to support school 

disciplinary procedures for handling school infractions (such as tardiness, uniform code violations or 

actions resulting in a detention) and recommended the following:  

 

The Administration will make efforts to elicit support for school procedures through explanation of the 

procedure and discussion of the issues involved.  If in the estimation of the Administration, no review of 

the procedure is needed and no agreement has been reached, a record will be kept of the matter.  The 

recommended punishment will not be excused.  After three recorded incidents of non-support, parents will 

be required to meet with the Discipline Review Board to explain why they are not adhering to their pledge 
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on the Tuition Agreement to support school policies and procedures.  The purpose of this meeting is to 

gain parental support.  In cases where this support is still not forth-coming, parents will be asked to 

withdraw their child(ren) from the school. 
 

Approved Measures of Discipline 

The following disciplinary measures are approved by the Diocese: 

 conference with student 

 conference with parents 

 assignment of special tasks 

 denial of privileges 

 detention 

 probation 

 suspension 

 expulsion 

 

Disapproved Measures of Discipline 

The following actions are explicitly forbidden: 

 corporal punishment 

 personal indignities or public humiliation 

 sending a student outside of the classroom if he/she will not be supervised 

 indiscriminate punishment of all students in a class for the disruptive conduct of one 

 sending the students home without the knowledge of the parents or guardians 

 fines when there has been no destruction of property 

 lower academic grades because of conduct 

 suspension or expulsion which does not strictly adhere to diocesan procedures 

 

Detention 

School detentions are held on Thursdays from 3:05 until 3:30.  Classroom teachers on a rotating basis 

supervise them.  Classroom teachers of students serving the detention give students work to do during that 

time.  Students do not use detention time to complete regular homework. (See Appendix for St. Charles 

Catholic School Discipline Plan) 

 

Students that receive four (4) detentions in a four-week period, fail to attend detention for any reason other 

than absence from school or students that leave detention prior to 3:30 p.m. will be assigned a Saturday 

detention.  Saturday detention can also be assigned as a result of a Severe Clause violation.  Saturday 

detention is from 8:00 to 9:00 a.m.  A parent or guardian must accompany their child.  The child and parent 

must first check-in with teacher/faculty member assigned for the day.  The child will be assigned cleaning 

activities prior to the detention day by the principal.  The parent/guardian must supervise the child for the 

entire hour.  At the end of the hour, the child and parent/guardian must check out with the faculty member. 

 

 Failure to show-up for Saturday Detention or complete the full hour will result in a mandatory meeting 

between the parent/guardian and principal.  This could result in a suspension and possibly a more severe 

consequence.   

 

Classroom Discipline Plan 
Each teacher writes a Classroom Discipline Plan at the beginning of each school year.  This is sent home 

on the first day and signed by the parents.  It covers the rules particular to each grade.  The classroom rules 

are posted in each room all year so that students may see them daily. 
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Student to Student Harassment 

The Diocese of San Diego affirms the Christian dignity of every student.  It is the policy of the school to 

provide an educational environment in which all students are treated with respect.  Harassment is 

unacceptable conduct.  This policy addresses harassment occurring in a school environment when an 

individual is subjected to treatment which is hostile, offensive or intimidating because of the individual’s 

race, creed, color, national origin, physical ability, gender, or personal characteristic. 

 

A charge of harassment shall not, in and of itself, create the presumption of wrongdoing.  However, acts 

of harassment will result in disciplinary action up to, and including expulsion.  Students found to have filed 

knowingly false or frivolous charges will also be subject to disciplinary actions up to, and including 

expulsion.  Depending on the nature and extent of the charge, if reasonable suspicion of misconduct is 

determined, the parents of the alleged harasser will be called to take the student home pending conclusion 

of the investigation by the school. 

 

Disciplinary action for Harassment will follow the Approved Measures of Discipline listed on last page. 

 

Also see Diocese of San Diego, Office for Schools STUDENT THREATS POLICY AND 

PROCEDURES (in appendix) 
 

Probation, Suspension, Expulsion 

The Administrator is the only person who has the authority to suspend, or place a student on probation. 

The Administrator, after consultation with the Pastor, is the only person who has the authority to expel a 

student. The principal reserves the right to make exceptions in cases in which there is mitigating 

circumstances. 

Examples of this type of behavior include but are not limited to: (Diocesan Policy 547) 

 

 Actions gravely detrimental to the moral and spiritual welfare of other students 

 Incorrigible or disruptive behavior which impedes the progress of the rest of the class 

 Damage to, or theft of school or private property 

 Infliction of, or threatened physical injury to another person 

 Possession or sale of weapons 

 Possession or sale of drugs, including controlled substances 

 Possession or sale of intoxicants 

 Possession or use of tobacco 

 Commission of obscene act(s) or engagement in habitual profanity or vulgarity 

 Disruption of school activities 

 Defiance of school authorities 

 Habitual truancy 

 Hazing 

 Other inappropriate behavior or conduct unbecoming a Christian student 

 

Playground Rules 

 Students must show respect for each other and for yard supervisors. (No kicking, hitting, 

pushing, name-calling, teasing, rudeness) 

 Students may not play or loiter in the restrooms. 

 Students must walk in the lunch area, from the lunch area to the play area and from the play 

area to the classroom. 

 Students must stay in their assigned areas. 
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 Students who need to go to the office or the Health Room must have an office pass from the 

yard supervisor. 

 Jump ropes are used only for jumping. 

 Rules for the playground area are posted there. 

 If a student breaks a rule or does something that is potentially dangerous he/she will be stopped 

and a playground report will be given to the respective teacher at the end of the recess/lunch 

period. 

 

Child Abuse Reporting Obligations 

In accordance with California law, school staff is obligated under penalty of fine and jail term to report the 

reasonable suspicion of physical abuse, emotional abuse, emotional deprivation, physical neglect, 

inadequate supervision, or sexual abuse and exploitation. 
 

In this very serious and legally narrow area, the school will not contact the parents in advance of making a 

report to legal authorities which would be the procedure followed in most other legal matters.  The clear 

intent of the law, based on the seriousness of the crimes listed above, is to mandate that a report of 

reasonable suspicion of abuse is made.  School staff will make such reports in the best interests of the 

affected child and do not, once reasonable suspicion is established, have any legal alternative except to 

make the report to the proper authorities for their investigation and review.  
 

Vandalism 

Students and their parents shall be liable for all damages caused by the student(s) to equipment or school 

property. 

 

 

Abortion 

The teaching of the Catholic Church is clear regarding the inviolable right to life of all human beings, the 

reverence and respect owed to each person including those conceived and not yet born, and the morally 

indefensible procurement of abortion.  Abortion, which disregards innocent human life, is incompatible 

with and contradictory to the fundamental teachings of the Church, the mission of the Catholic school, and 

the values that ought to permeate Catholic education. 

 

Catholic teaching does not accept that anyone may justifiably arrange for or procure an abortion for oneself 

or for another person, be forced or pressured into having an abortion, or influence or coerce another person 

to have an abortion.  Moreover, given the already existing network of pre-natal programs and pregnancy 

counseling available in the Diocese of San Diego, there is no acceptable reason why any student should be 

coerced into having an abortion. 

 

Therefore, the involvement of any student in procuring or assisting in the procurement of an abortion is 

cause for such student to be dismissed from school.  Furthermore, if any student’s parent or guardian 

coerces and/or assists in the procurement of an abortion for his or her daughter or any other student, that 

parent or guardian’s son or daughter may also be dismissed. 

 

 

 

 

 

 

 



 

  26 

Attendance Procedures 
Absences and Tardies 

A student who has been absent or tardy is required to present a written excuse signed by the parent or 

guardian, stating the reason for the absence. This must be given to the classroom teacher on the day the 

child returns.  These excuses are kept on file until the end of the school year.   

 

 

Students accumulating 15 or more absences during one quarter, will not receive grades for that quarter 

unless the work has been completed prior to the teacher’s required date for submitting grades. 

 

Extended Absences 

Your child(ren)’s education is highly valued.  Presence in school correlates with success.  Even though it 

is strongly discouraged, if for family reasons, parents wish to take their children out of school temporarily, 

the principal and/or teacher will discuss with the parents the possible effects of such an absence.  A Request 

for Extended Absence form needs to be filled out and can be requested from the school office. Parents of 

students that will miss over two consecutive school days are required to complete and submit a Request for 

Extended Absence form.  This form must be completed and submitted at least three (3) school days prior 

to the first day of absence.  If the parent fails to complete this form, all absences will be considered 

“unexcused” and all missed work will result in “0’s”. Parents are highly encouraged to plan family travel 

at a time when it will not interfere with the child’s education.  

 

Truancy 

If a student is absent without excuse or if the school has reason to suspect the validity of the excuse, the 

principal will investigate and take appropriate action.  Any student who is absent from school without a 

valid excuse for more than three days or who is tardy in excess of 30 minutes each of four days or more in 

one school year, is truant and can be reported to the attendance office of the local public school district. 

Parents who do not work with the school to assure timely attendance, will be asked to withdraw their child. 

 

Release of Pupils 

Students are released to parents or legal guardians only.  This is done through the school office rather than 

from a classroom.  In the event a parent cannot be reached, students are released to adults listed by the 

parent on the Emergency Card or Disaster Release Form.  Parents may authorize the release of their child 

to another adult or an older brother or sister by sending a written request to the school office. 

 

Family Presence at Weekly Mass 

As a Catholic school, we recognize that there is no greater opportunity for parent directed religious 

education than their presence at Saturday evening/Sunday Mass.  As a Parish School, it is understood that 

weekly Mass attendance provides tremendous opportunity for community-building in a Christ-centered 

environment.  It is therefore essential to our mission as Catholic educators, in partnership with parents for 

the Catholic education of children, that families attend Mass on a regular basis.  As the primary religious 

educators of their children, parents are encouraged to consistently follow through on this most serious 

obligation. 

 

Arrival/Dismissal/Supervision 

Students are dropped off and picked up in the Traffic Pattern outside rooms 13-15.  We ask that you follow 

the Traffic Pattern.  The purpose of the Traffic Pattern is to ensure that there are no accidents between cars 

and students.  Please do not park in the church parking lot or on the one way street near the church, unless 

you have business in the school office or a classroom. These areas are not intended for daily pick up of 

students because of the danger of students walking between cars. For morning Extended Care children who 

are dropped off from 6:30 a.m. - 7:45 a.m. and children who are picked up after 3 p.m., parents may sign 
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in these children by entering the 18th St. gate into the lunch area.   All students must be signed in by an 

adult.  See Appendix for a map of the Traffic Pattern. 

 

Students who walk to school/home will be able to enter/leave the school grounds from the gate by the 

school office. These students must carry a Walking Pass, approved by the principal.  To request a Walking 

Pass, parents should send a note to the school office. Walking Passes are not given to students who live 

beyond the immediate neighborhood.  

 

Students should not be arriving on campus any earlier than 7:45 a.m., unless they are going to Extended 

Care.  Any student who is found on the campus prior to 7:45 a.m. or any student still on campus at the end 

of the supervised Traffic Pattern will be signed into Extended Care. 

 

Students must be supervised at all times on campus or during a school sponsored activity.  Students may 

not leave supervised areas without a teacher or coach’s permission.  Any student found leaving the Traffic 

Pattern area unsupervised, will be reported to the office.  A second offense may result in suspension. 
 

 

Communications 
Language Policy 

St. Charles Catholic School is blessed in having a culturally diverse school community (students, faculty, 

staff and parents).  Due to this broad cultural mix, many of our students speak a language other than English 

in their homes.  St. Charles Catholic School highly regards the variety of cultures and languages represented 

by our students.  However, St. Charles is an English immersion school.  Parents of students who are second 

language learners send their children to St. Charles Catholic School as an [excellent] opportunity for them 

to learn and become proficient in the English language [while studying in a Catholic school community].  

Therefore, it is important that we emphasize the use of English at all times at our school. In addition, many 

of the members of the school community speak only English.  With this in mind, it is the policy of St. 

Charles Catholic School that only the English language shall be spoken by students both for their benefit 

and to show courtesy and respect to all members of our community.  On occasion, students may be directed 

to assist struggling students in the language they are most comfortable speaking. 

 

Parent Newsletter 

The principal writes a weekly parent newsletter which is emailed weekly to the parents via 

SchoolMessenger.  On occasion, printed materials are sent home with the oldest child in the family.     

 

Parent Teacher Conferences 

Parent Teacher Conferences are held at the end of the first quarter for all students.  Report cards are given 

to parents at this time.  All parents and students are required to attend this conference in order to establish 

a good pattern of communication.  Parents or teachers may request a conference as needed either before or 

after school.  If parents cannot come during either of these times, due to work schedules, a mutually agreed 

upon time is arranged. 

 

Gradelink 

Teachers post individual student grades on Gradelink.  Parents may access their child(ren)’s grades 24 

hours a day, seven days a week at www.gradelink.com.  Teachers are required to update students’ grades 

weekly.  Parents will receive login information and password(s) each year around the third week of school. 

The login information and password(s) does remain the same from year to year.  If you forget your login 

information and/or password, you must contact the office to obtain a copy.  The first copy is free.  After 

the first copy a $5.00 fee will be charged for additional copies.  If you get a lockout message when trying 

to access student grades, please contact the school office immediately. 

http://www.gradelink.com/
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Report Cards 
Report cards are issued four times a year at the end of each quarter for grades K - 8.  Parents sign the report 

card envelope to indicate that they have seen the report card and return the envelope to school. 

 

Access to Student Records 

Access to student records is granted only by the principal and only to parents/legal guardians or others 

allowed by law (listed on the back of the Record of Access to Student Records Form). 

 

The school voluntarily complies with the provisions of the Buckley Amendment.  Non-custodial parents 

will be given access to unofficial copies of student records and staff will be available to discuss the student’s 

records, unless a court order providing otherwise is filed with the school.  Divorced parents are required to 

file a notarized copy of the custody section of the divorce decree with the school. This is to protect the 

rights of everyone in the family. 

 

Use of School Name 

No use of the school name may be made without written permission of the principal.  Additionally, no one 

may speak for the school to any public media without the written permission of the principal. 

 

Visitors on Campus 

Definitions: 

 Non-visitors – any employee of St. Charles Catholic School or any student enrolled in St. Charles 

Catholic School. 

 Visitors – any person that is not considered non-visitor by the above definition, this includes but is not 

limited to parents, grandparents, siblings, other family members and their children and/or employees 

 

The school grounds are private property.  Permission from the principal is required of all visitors to the 

classrooms or other facilities during school hours.  All visitors should first report to the office to obtain  

permission.  Visitors will sign in and receive a "Visitors" badge.  Visitors are allowed to move throughout 

the campus with the appropriate badge.  When the visitor leaves, they must sign-out and turn in their badge.  

The school encourages visitors to be on campus for business purposes only.   The school also encourages 

volunteers to assist in the classrooms and/or office when arranged prior to the date of assistance.  Parents 

and/or family may bring their child onto the school campus in the morning without checking in the office, 

but must report to the office or leave the campus immediately at 8:00 a.m. 

 

Parent and/or family members that repeatedly come to meet students during recess and/or at lunch are in 

complete opposition to the St. Charles Catholic School Philosophy and Student Learning Expectations.  

We believe that a very important part of our students' development is in the area of social skills.  This 

development is hindered when parents/family members are repeatedly on campus.  We believe that it is 

appropriate for parents/family members to infrequently share lunch with a child on a special occasion such 

as a birthday.  On these occasions, parents/family members need to follow the above procedures.  If a 

parent/family member feels there is a special reason requiring them to be frequently present with their child 

during recess and/or lunch, they must set up a meeting with the principal to discuss the matter and obtain 

approval. 

 

Lunches can be delivered to the school office or they can be delivered directly to the child at the lunch area.  

These visitors must enter through the 18th Street gate.  Those who wish to deliver the lunch directly to their 

child(ren) must report to the office as directed above.  The person must leave and checkout immediately 

after the lunch is delivered.  They must exit through the 18th Street gate.  Classrooms should never be 

interrupted while in session. 
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Parents may not take pictures of students on campus during school hours (6:30 a.m. – 6:00 p.m.) unless 

they have made previous arrangements and obtained permission from the principal.  No pictures and/or 

video may be taken or recorded during religious activities (i.e. school Masses, First Reconciliation, First 

Eucharist, Advent Prayer Service, Living Stations of the Cross, etc.) as this distracts from the sanctity 

and honor of God.  Pictures may be taken during afterschool events without obtaining permission.  If these 

pictures are going to be published and/or posted online, principal permission must be obtained if the 

picture(s) contain(s) students (other than their child(ren)) and/or can be connected/associated to St. Charles 

Catholic School (i.e. but not limited to school uniform, sports uniforms, school signs, etc.).  

 

 

Student Information 
Bicycles, Skateboards and Roller blades 

Students who ride bikes, skateboards or roller blades to school must walk them upon reaching school 

property.  Bikes are locked in the bike racks outside grades K-2. Skateboards and roller blades are kept in 

the classroom student closets.  The school is not responsible for damage or theft of bikes, skateboards, or 

roller blades.  Students who misuse bikes, skateboards or roller blades will not be allowed to continue 

bringing them to school. 

 

Toys 

Students may not bring toys to school unless approved by teacher.  Sports equipment is provided for play 

time.  The school is not responsible for lost or stolen articles brought to school. 

 

 

Gum 

Students are not allowed to chew gum on the school grounds or during school-sponsored activities. 

 

Forgotten Lunches, Books, Homework, etc. 

To minimize classroom interruptions, any forgotten article brought to school during class time must be 

deposited at the office, not the classroom.  The children may then come to the office at recess or lunch to 

collect anything left for them.  No parent may visit a classroom during school hours unless provision has 

been made for this through the principal. 

 

 

 

Telephone Use 
Telephone use by students should be limited to emergency calls only.   

 

Acceptable use of Electronic Equipment and Communication Devices 

Students may not bring items which provide for assisted or extended communication within or beyond the 

school (for instance: tablets, phones, personal organizers or/and watches which allow for electronic 

communication within or beyond the classroom) unless requested by the teacher.  If a student needs to 

bring a cell phone, they must bring it to the office first thing in the morning and return to pick it up at the 

end of the day.  The first time a student is caught with a communication device in the classroom, it will be 

confiscated and returned to the parent after meeting with the principal.  Thereafter the device will be 

confiscated and not returned.  This also applies to using a computer to message others. 

 

The following guidelines established apply to all electronic equipment and communication devices of any 

kind including but not limited to, land-line telephones, cellular telephones, computers, video equipment, 

digital devices, wireless devices, and networks. 
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Guidelines for use of School Computers and other Technology: 

• All school technology systems and all information stored on them and all work performed 

on them, are governed by the school policies and are subject to school supervision and 

inspection. 

• The school reserves the right to monitor, access, retrieve, read, and disclose all messages, 

information, files, pictures, images, music, video and other documents to law enforcement 

officials and others without prior notice. 

• Students using school computers and other technology may NOT: 

 Violate any school conduct or educational rules; 

 Threaten the safety or reputation of the school, its staff, or its students; 

 Post personal information about self or others (including fellow students, alumni, 

faculty, or staff of St. Charles Catholic School) including contact information, 

descriptions, identifying statements, or pictures of any kind; 

 Use obscene, defamatory, disruptive, immoral, or threatening language, pictures, 

images, photos, or other material to harass, insult, or attack others; 

 Upload or otherwise transmit copyrighted, trademarked, patented, or indecent 

material, trade secrets or other confidential, private, or proprietary information; 

 Damage, alter, disrupt, or gain unauthorized access to the school’s computer system 

or other systems or allow unauthorized persons to gain entry; 

 Intentionally introduce a virus, attempt to breach system security, or tamper with the 

school’s computer system. 

Guidelines for Student use of Personal, Non-School Computers, Technology, Other Electronic 

or Communication Devices: 

• A student of St. Charles Catholic School may not in the use of any electronic device on or 

off campus: 

 Violate any of the guidelines for the use of school computers and other technology; 

 Use the name, initials, logo, descriptions, identifying statements, or pictures of St. 

Charles Catholic school staff, students, alumni, the school, or any school activities 

in any form or type of electronic communication including posting on the internet 

or website. 

 Post on the internet or on a website, including that done on personal time with a 

personal device, must be done with the prior, expressed permission of the person 

involved or that person’s parent or guardian. Deliberate postings of these items on 

the internet or anywhere else may result in serious disciplinary action including but 

not limited to suspension and/or expulsion from the school; 

 Post information, text, video, pictures, or information of any kind that would identify 

St. Charles Catholic School, its faculty/staff, or students in any way; 

 Harass, insult, blame, defame, bully, attack, or invade the privacy of any school 

personnel, school teachers, students or alumni; 

 Send comments, voice mail, text, or images to school personnel, teachers, students, 

or alumni that would be considered offensive, harassing, harmful, threatening, 

immoral or insulting. 

• It is the expectation of the administration that all families, parents and students agree to and 

follow all user agreements involving any technology and with any internet and websites such 

as the age requirements for YouTube and social media sites. 

• Students and parents/families agree that they will promptly inform the student’s teacher or 

school administration of any message, information, image, or other document which is 

inappropriate given the overall mission and purpose of St. Charles Catholic School. 
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• Parents, families, and students must understand that they become responsible for the contents 

and for removing, changing or deleting any items posted or otherwise distributed through a 

technology device by their student. 

Limited Examples 

A few examples, but not a complete list, of inappropriate actions include: 

 Postings of pictures, video, sound or text on any internet or website of people, 

events, symbols, or signs involving St. Charles Catholic School 

 Sending any insulting, harassing emails, text messages, picture messages, instant 

messages, voicemails to or about fellow students, alumni, faculty, or school 

personnel 

 

Dress Code 

Uniform: See Appendix for a listing of the School and P.E. uniform. 

 

On all Mass days, or days designated as a dress uniform day, students must wear their school sweater (no 

sweatshirts).  Girls must wear skirts/ (5th – 8th) or jumpers (K- 4th) and uniform blouses.  Boys must wear 

uniform long pants and dress shirts.  No shorts and/or polo shirts may be worn. Students who are out of 

uniform K-2 (every three times), 3-5 (every two times) and 6-8 (every time) will be given a detention.  

 

Students are expected to be in complete P.E. uniform on all P.E. days.  A detention is given to all grade 1-

3 students at the third and all subsequent incidents of being out of P.E. uniform. Students in grades 4-8 

receive detention each time they are out of P.E. uniform. 

 

 

On Jean Days, students may wear their PE shirt or polo shirt and long jeans. 

 

Jewelry:  Girls may wear small earrings (one per ear), which do not hang below the earlobe, contain loops, 

or present a danger of being caught by hands or fingers at PE, recess or lunch.  Boys may not wear earrings. 

No other jewelry may be worn, with the exception of a watch and a simple medal or cross on a chain.  

 

Hair:  The school considers this to be a matter of parental responsibility and urges all parents to keep their 

children’s hair well groomed.  Extreme haircuts will not be acceptable at school. This shall include, but not 

be limited to, shaved designs or words on parts of the scalp or hair; hair which is tinted or dyed an unnatural 

color (e.g. blue, green, etc.); hair which is layered in such a way that one section is left significantly longer 

than the rest of the hair (step haircuts are acceptable).   Boy’s hair may be no longer than the collar, off the 

ears and should be conservatively styled. Boys may spike it up or out (no more than 1”) above the forehead 

only.  They may not spike any other part of their hair.  Girl’s hair should be conservatively styled.  The 

Principal reserves the right to interpret what is and is not conservative. 

 

Make Up: Students may not wear make-up or nail polish to school. 

 

Jackets:  Students may wear a school sweater and/or school jacket (no sweatshirts) on the campus.  Students 

are not allowed to wear any other type of jacket, sweater and/or sweatshirt on campus.  Students may be 

allowed to wear special sweatshirts and jackets (school team, club, class) when approved in advance by the 

principal.  PE sweatshirts may only be worn when students are in PE uniform. 

 

Shoes:  For safety reasons, no student may wear shoes with soles and/or heels over 1 inch in thickness. 

 

The principal reserves the right to determine whether or not a child is in compliance with the dress code.  

The principal may inform the student or the parent that the student's dress is inappropriate in keeping with 
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the philosophical belief that students are not to express themselves through dress at St. Charles Catholic 

School. 

 

Lunch Program 

Students may bring their lunch to school, or parents may opt to bring their child(ren) a lunch.  Ice Cream 

($1) may be purchased in the lunch area when available.  

 

Top Notch Catering Company in cooperation with the PTG will provide hot lunches for students daily 

(except on days with 12:00 p.m. dismissal) at an additional cost.  

 

Students are assigned to tables by grade.   Students in kindergarten through sixth grade eat from 12:00 – 

12:20. Students in seventh and eighth grade eat at 12:20. Students must remain seated during the eating 

time, even if they are finished eating.  Students are dismissed by class from the lunch area only by the 

supervisor on duty and after the entire class has cleaned their assigned area. 

 

School Property 

Desks, cupboards and cabinets are school property.  The principal reserves the right to search school 

property at any time. 

 

 

Lost and Found 

Any unclaimed items found on the campus will be kept at Extended Care.  These lost items will be held 

for a short time before being disposed of.  Any unclaimed uniform items will be held for the Used Uniform 

Sale. Students should check at Extended Care for any missing items. Parents are urged to label all articles 

of clothing. 
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ST. CHARLES CATHOLIC SCHOOL 

DISCIPLINE PLAN GOALS 
Students will: 

 progress toward self-discipline 

 take personal responsibility for their actions 

 know and meet behavioral expectations 

 show respect for all of God’s creation 

 exhibit behavior which is conducive to learning 

 

SCHOOL RULES: 

1.  Students will show respect for all people and property. 

2.  Students may not leave school grounds at any time without permission. 

3.  Students may not chew gum on campus. 

4.  Students must be in a supervised area at all times while on campus. 

5.  Students must walk bikes/skateboards on campus. 

6.  Students must follow the dress code. 

 

OFFICE RULES: 

1.  Students must take the classroom office pass. 

 

PLAYGROUND RULES: 

1.  Students must use the assigned play areas and restrooms. 

2.  Play stops when the bell rings. 

 

LUNCH AREA RULES: 

1.  Each student is responsible to clean up his/her area. 

2.  Each class assigns two students to check the class area by 12:40. 

3.  All students sit in the lunch area until dismissed. 

 

CLASSROOM RULES: 

See individual teacher’s CLASSROOM DISCIPLINE PLAN. 

 

TRAFFIC PATTERN RULES: 

1.  Students must wait for parents outside rooms 13, 14, 15. 

 

REWARDS: 

Students who have obeyed school rules for the month will participate in a reward activity determined by the individual 

teacher. 

 

CONSEQUENCES: (Given for disobeying any of the above rules depending on the seriousness and frequency.) 

 Detention 

 Conduct Referral 

 Suspension from extra-curricular activities 

 Suspension from school 

 Conference with teacher 

 Conference with teacher and principal 

 Conference with teacher, principal, and parent 

 Expulsion 
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Diocese of San Diego, Office for Schools 

 

STUDENT THREATS 

POLICY AND PROCEDURES 

 
1. Any and all student threats of harm to self or others will be taken seriously. 

 

2. Whoever hears the threat will report it to the principal immediately. 

 

3. Police will be notified immediately. 

 

4. The parent or guardian of the student who has made the threat will be notified immediately. 

 

5. The student will be kept in the principal’s office under supervision until the police/parents arrive. 

 

6. The parent or guardian of any student who has been mentioned as a potential victim, as well as any 

adult who has been mentioned, either verbally or in writing, will be notified immediately. 

 

7. The student will work from home and will not be considered for readmission to the classroom unless 

and until the following steps have been completed: 

 

a. The principal must receive a report from the police, either written or verbal. That report 

should include notification of whether the child will be charged with any crime as well as 

an assessment of the child’s access to weapons. 

 

b. A comprehensive mental health evaluation and risk assessment must be conducted by an 

independent psychiatrist or psychologist. If a psychiatrist performs the primary evaluation, 

he or she will determine whether it is necessary to utilize a psychologist for psychological 

consultation or testing. If a psychologist performs the primary evaluation, he or she will 

determine the need for psychiatric consultation. 

 

c. The principal will, after obtaining the permission of the parents, provide the mental health 

care professional with all the relevant facts, including but not limited to aggressive behavior, 

details of the threat as known to the principal, copies of any drawings or writings, 

disciplinary history of the student, behavioral concerns, and the names of any known victims 

or potential victims. 

 

d. The principal will receive a written comprehensive, detailed evaluation and report and 

documented treatment plan from the mental health care professional stating the basis 

(factual and risk factors and testing results) upon which it has been determined that the 

student does or does not pose a danger to self or others. The report must also address the 

concerns raised by the principal to the mental health care professional. The evaluation and 

report must be delivered to the principal. The principal will share them with legal or mental 

health care consultants, as well as any members of the school or parish administration who 

will assist the principal in the decision regarding readmission of the student to the school. 

 

8. If the psychiatrist or psychologist recommends re-admittance, and if the principal is satisfied with 

the report given, the principal will, after due consideration, including a conference with the parents, 

decide whether to re-admit the child. The outcome of the investigation, including police and mental 
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health reports will be considered as determining factors in the decision whether to re-admit. This 

decision will not be finalized until after an initial meeting with the parents. The decision will not 

be made or announced at that meeting. Any decisions on whether to re-admit will require 

consultation with the pastor. 

 

9. Disciplinary action including suspension/expulsion will be administered as appropriate. 

 

10. If the student is re-admitted to the school, the mental health care professional must at the principal 

or pastor’s request provide a follow-up assessment of the student within 30 days. The principal 

must be provided with a copy of the follow-up assessment and evaluation and with any 

recommendation for therapy, counseling, or other treatment. Cooperation with recommendations 

for continuing care will be a condition of re-admittance and continued enrollment. 

 

11. Counseling will be made available to children who are victims of the threatening behavior, or who 

observed the threatening behavior, if it is determined that such counseling is needed and parental 

permission is granted. 

 

12. Documentation from the mental health care professional concerning the student is to be placed in a 

separate, confidential file and will not be a part of the student’s academic or disciplinary file. Only 

the principal and/or pastor will have access to these files. This documentation will be kept for a 

period of one year beyond the time when the child leaves the school as a result of expulsion, 

withdrawal by parent/guardian, or graduation, before being destroyed. 

 

This policy must be communicated clearly to all faculty, staff, volunteers, parents/guardians and 

students. 

 

This policy will be reviewed periodically or as needed to accommodate changes, as mental health 

professionals are continually addressing the area of risk assessment for violent or potentially violent 

behavior. 
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St. Charles Catholic School 
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Mrs. Sylvia Durazo Benning 

Principal 
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St. Charles Catholic School 

Uniform Code 
Monogrammed names must be done ONLY in gold thread only 

 

Girls Grades K – 4th  
Required Mass/Dress Uniform 

Regulation plaid jumper, drop waist 4-pleat 

(length must be 1 inch above the knee or longer) 

Royal Blue Cardigan sweater with embroidered logo 

White Peter Pan collar blouse short sleeve with logo 

White Knee Hi socks (optional: White tights/leggings may be worn on Mass Days under Knee High socks) 
 

Optional Daily Attire 

Regulation plaid Skort 

Royal Blue pique polo, short sleeve, with embroidered logo 

White turtleneck, plain, worn under blouse for cold days (optional) 

Navy blue twill pants, elastic back (belt required) 

Navy blue twill shorts, elastic back (belt required) 

Black or navy blue Web belt  

Black or navy blue stretch belt  

Black braided leather belt  

Navy blue, black or white tights/leggings (no designs/decorations)(optional) 

Navy blue, black or white socks  

Girls Grades 5th   
Required Mass/Dress Uniform 

Regulation plaid pleat skirt  

(Length must be 1 inch above the knee or longer) 

Royal Blue V-neck pullover sweater with embroidered logo or 

Royal Blue sweater vest with embroidered logo 

White Oxford blouse, short sleeve, with Fiberlok logo or 

White Knee Hi socks (optional: White tights/leggings may be worn on Mass Days under Knee High socks) 

White turtleneck, plain, worn under blouse for cold days (optional) 

Navy blue twill pants, elastic back (belt required) 

Navy blue twill shorts, elastic back (belt required) 

Black or navy blue Web belt  

Black or navy blue stretch belt  

Black braided leather belt  

Navy blue, black or white tights/leggings (no designs/decorations)(optional) 

Navy blue, black or white socks  

Optional Daily Attire 
Royal Blue fitted cut pique polo shirt, short sleeve, with embroidered logo 

Regulation plaid skort 

Girls Grade 6th-8th 
Required Mass/Dress Uniform 

Regulation plaid pleat skirt (Length 1 inch above knee or longer) 
Royal Blue V-neck pullover sweater with embroidered logo or 

Royal Blue sweater vest with embroidered logo 

White Oxford blouse, short sleeve, with Fiberlok logo  

White Knee Hi socks (optional: White tights/leggings may be worn on Mass Days under Knee High socks) 

White turtleneck, plain, worn under blouse for cold days (optional) 
Optional Daily Attire 

Heather grey pique polo shirt, short sleeve, with embroidered logo (6th, 7th & 8th grade only) 

Navy blue shorts, flat front mid-rise (belt required) 

Navy blue pants, flat front mid-rise (belt required) 
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Navy blue, black or white tights/leggings (no designs/decorations) 

Black or navy blue Web belt Black or navy blue stretch belt 

Black braided leather belt  

Boys Grades K – 8th 
Required Mass/Dress Uniform 

Navy blue twill pants, elastic back (belt required) or 

Navy blue brushed cotton pleated pants (belt required) or 

Navy blue cotton blend pants, flat front (belt required) 

Royal blue V-Neck Pullover sweater, with embroidered logo (Grades 5th through 8th only) or 

Royal blue sweater vest, with embroidered logo (Grades 5th through 8th only) 

Black or navy blue Web belt  

Black or navy blue stretch belt 

Black braided leather belt 

Royal blue cardigan sweater with embroidered logo (Grades K through 4th only) 

White Oxford shirt, short sleeve, with Fiberlok logo or 

White Oxford shirt, long sleeve, with Fiberlok logo  

White socks  
Optional Daily Attire 

Navy blue twill shorts, full elastic 

Navy blue twill shorts, elastic back (belt required) 

Navy blue cotton shorts, straight back (belt required) 

Royal Blue pique polo shirt, short sleeve, with embroidered logo (Grades K-5) 

Heather Grey pique polo shirt, short sleeve, with embroidered logo (Grades 6th, 7th & 8th only) 

Navy blue socks  

P.E. Uniform for Students Grades 1st – 8th 
Required 

Royal blue and white short with printed logo 

Gray T-shirt with printed logo 
Optional 

Royal Blue Track Jacket with printed logo (Can be worn all days except Mass days) 

Royal Blue track pants with printed logo (Can be worn all days except Mass days) 

Black Fleece Jacket with printed logo (Can be worn all days except Mass days) 

All Students Grades K – 8th  
Optional Daily Attire 

Royal blue jacket, fleece lined hooded with embroidered logo (Available by order only) 

Black Jacket, fleece lined with embroidered logo (Available by order only) (Grades 6th, 7th & 8th only) 

Shoes 
All navy blue, all white, all black or combination black and white, navy blue and white school shoe or tennis shoe 

(no design, trim, laces, in any other colors) Logos are okay as long as they are black, white, navy blue or any 

combination of these colors. 

No over the ankles boots 

High top tennis shoes are discouraged, however, if you choose them, the shoes must be laced and tied at all 

times. 

For safety reasons, shoes may not have heels and/or soles greater than 1 inch thick.  
 

**All items written in italics may be purchased anywhere. All other items MUST be purchased at: 
True Grits School Uniforms 

Parker School Uniforms 

7330 Opportunity Rd. #F 

San Diego CA 92111 

(858) 715-1304 
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St. Charles Catholic School 

929 18th Street 

San Diego, CA 92154 

(619) 423-3701 
 

 

Medication Release Form 
 

I request that my child be administered the prescription (or non-prescription) listed below to the designated 

guidelines: 

 

 Name of child          

 

Name of medication         

 

 Dosage           

  

Times to be taken         

 

Duration           

 

Possible side effects         

 

 

1. A properly completed physician’s statement must accompany this permit for prescribed 

medication. 

2. The prescribed medication must be in the original container and have the affixed label 

including the student’s name. Non-prescription medication must also be in the original 

container. 

3. This record will be kept in the student’s file. 

4. A new permit needs to be signed for each new prescription. 

5. At the discretion of the principal, the school may require that school personnel keep 

medication until the student needs to use it. 

 

This releases and holds school personnel harmless from any and all liability for damages or injury resulting 

directly or indirectly from the presence of the medication on the school or its use by my child. 

 

 

Signed (Parent/Guardian)          

 

Date       
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St. Charles Catholic School 

929 18th Street 

San Diego CA 92154 
 

2017-18 Tuition and Policy Agreement 
 

 

Family Name       Student Name(s) &  Grade(s) 

 

 

 

Account #       Parishioner Status:  

 

         

 

I (We) the undersigned, do hereby agree to comply with the educational policies and regulations of the Diocese of San Diego 

and of St. Charles Catholic School. 

 

I. Christian Values 

I (We) as parents recognize our responsibility as primary educators of our children.  I (We) acknowledge the importance 

of teaching Christian values by word and example. 

 

I (We) pledge: 

A. To maintain a Christian atmosphere in our home by regular family prayer and Sunday worship.  We 

acknowledge our commitment to the Catholic faith and promise to live it out to the best of our ability. 

B. To be involved in and support the sacramental program at St. Charles Catholic School by assisting 

in the preparation of our child(ren) and by attending all First Eucharist and First Reconciliation parent 

meetings scheduled for the parents of children receiving the Sacraments. 

 

II.  Supportive Policy 

I (We) pledge to cooperate with and support the administration, faculty, staff and general policies set forth by the 

Diocese of San Diego and St. Charles Catholic School.  I (We) recognize that positive and open communication 

between home and school is in the best interest of the school community, and is vital in creating a healthy climate 

conducive to good education.  

 

I (We) agree that the Principal has the right to dismiss a student in the best interests of the student and school. 
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III. Tuition Agreement 

 I (We) agree to pay tuition and fees for the 2017-18 school year at the status assigned below: 

 

Number of Children Supporting Parishioner Non-Parishioner 

One $5,450 $6,470 

Two $8,990 $10,670 

Three  $12,540 $14,870 

Four $16,070 $19,070 

 

***Non-refundable Registration fee is $300.00 per returning student or $325.00 new student (includes Application fee). 

 

****Consumables and Digital Licensing fee is $200.00 per family (due immediately).  

 

*****Diocesan Student fee is $25 per student (due immediately) 

 

Parishioner Status is determined by residence within parish boundaries, by being registered with St. Charles Parish and by 

regularly contributing in parish numbered envelopes for a minimal period of one year, be current in all fees and tuition and 

complete all required service points by May 15. Names of families will be sent to the parish in August and December to review 

contributions. Families that have not been contributing weekly will be changed to Non-Parishioner rates. 

 

Non-Parishioner Status applies to those living outside St. Charles Parish boundaries, or those living within the parish who do 

not regularly use parish numbered envelopes. 

 

I (We) agree that if additional children are accepted a new agreement will be required. 

 

I (We) further agree to the following stipulations:  (PLEASE READ CAREFULLY AS EACH STIPULATION WILL BE 

ACCOUNTED FOR AND ENFORCED) 

A. Registration fees are NOT refundable. 

 

B. Payments of tuition are made as follows: 

 Payment in full paid directly to the school (due on or before June 30th, 2017) 

 2 semi-annual installments paid through FACTS Tuition Management* will be deducted 

from your bank account on  (July 5, 2017 and December 5, 2017) or (July 20, 2017 and 

December 20, 2017) 

 10 monthly installments paid through FACTS Tuition Management** will be deducted from 

your bank account on (July 5, 2017 – April 5, 2018) or (July 20, 2017 – April 20, 2018) 

 11 monthly installments paid through FACTS Tuition Management** will be deducted from 

your bank account on (July 5, 2017 – May 5, 2018) or (July 20, 2017 – May 20, 2018) 

* FACTS Tuition Management will charge a  yearly set-up  fee of $10.  This will be deducted from your 

bank account within the next two weeks. 

** FACTS Tuition Management will charge a  yearly set-up  fee of $45.  This will be deducted from your 

bank account within the next two weeks.   

 

C. A $10.00 fee will be charged by the school on late tuition payments.   FACTS Tuition Management will also 

assess a $30 fee for accounts with non-sufficient funds.  These fees might be waived if a meeting with the 

principal is scheduled and occurs at least 5 business  days before payment is due. 

 

D. The option of making monthly payments is for the convenience of families and is not to be interpreted 

as payment for a particular month. 

 

E. A fee of $25.00 will be charged for non-sufficient funds or returned checks on payments made directly to the 

school. 

 

F. Names of all newly registered families will be sent to the Church to confirm parish status. 

 

G. Once a tuition and/or fee payment has been received it is non-refundable if the child(ren) is/are withdrawn 

from the school before the end of the school year. 

_________ 

Initials 
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IV. Parent-Teacher Group Involvement 

Active involvement in the life of the school is expected of all parents.  Parent Teacher meetings are an essential 

part of this involvement.  Time will be logged and recorded.  Attendance at each of the PTG General meetings 

is recorded as 1 point of service for each parent in attendance.  Each family is asked to donate a minimum of 

30 points (15 points for single parent families) of contributed service to the school.  It is the parent’s 

responsibility to contact the volunteer coordinator (school office) to arrange for contributed service.  Two (2) 

points will be earned for each hour of work completed on fundraising events (i.e. Parish Bazaar, Fall Festival, 

Book Fair, Dinner/Dance, etc.).  One (1) point will be earned for each hour worked on other activities (i.e.  

field trip chaperone, classroom volunteer, milk room attendant, etc.).  Points will also be awarded for 

attendance at PTG/Development activities, sales of fundraising merchandise, donations of items to be used 

for fundraising events, etc. (amount of points earned in these situations will be determined by PTG Board 

and/or Development Committee).  Sale of Parish Bazaar Raffle Tickets does not earn points as they are an 

additional part of your tuition agreement.  Donations and work contributed to the fundraiser for Sixth Grade 

Camp Fund will not earn points as families receive the benefit of this event through a reduction in the cost of 

Sixth Grade Camp.        

 

In the Fall, each family is required to sell two boxes of World’s Finest Chocolates (60 bars each box, $1 each 

bar). 

 

Parents are expected to hand in completed Contributed Service Point Record Sheets to the school office each 

time service is done.  These sheets need to be signed by the chairperson of the activity. The school cannot 

recognize contributed points unless these slips have been received. 
 

Each family will receive a statement showing the number of points earned in January and at the beginning of 

May.  It is expected that 15 points (8 for single parent families) are completed by the end of January and that 

all points are complete by May 15.  Families that fail to be up to date by the end of January will not 

qualify for re-registration for the next school year.  If Contributed Service Points are not completed by 

May 15, the family will not be allowed to complete a tuition agreement for the upcoming school year.  

In both of these cases student space(s) will not be held and will be made available to new applicants.  If 

the space has not been filled by July 1 the family can then submit a new application (and pay the application 

fee) for the upcoming year.  Students in Grade 8 whose parents have not met their Contributed Service 

Points will not be able to participate in their Graduation Ceremony. 

 

Single parent families are defined as families where one parent is deceased or where a parent has sole physical 

and financial custody of the child(ren) and this is backed by a court document.  

 

All parents are asked to assist as a Parish Bazaar worker or Parish-School Picnic helper.  These are vital 

activities, which aid the school  both in fundraising and community building.  Parish Bazaar work done in 

June will be counted toward the following school year’s Contributed Service points, as it comes too close to 

the end of the year to process for the current year. 

 

V. Development Commitment 
All families are required to purchase/sell two ($100) tickets for the 2018 Development Committee Draw Down 

Raffle.  The cost of these tickets needs to be paid immediately or added to your tuition payments for the 2017-

18 school year.  You will receive your tickets prior to the event.  Additional tickets may be purchased.  Families 

that purchase and/or sell additional tickets (other than the 2 mentioned above) will earn 10 Contributed Service 

Points for each ticket sold/purchased. 

 

VI. Parish Bazaar Commitment 
All families are required to purchase/sell three books ($10 each) of 2018 Parish Bazaar Raffle Tickets.  The 

cost of these tickets may be paid immediately or added to your tuition payments for the 2017-18 school year.  

You will receive these tickets in April of 2018.  You can put your name on the stubs and return them, or sell 

them and keep the cash since you will have already paid for them. 

 

 

(Optional) Tuition Assistance Fund Donation 

I (We) will commit the following tax-deductible donation to the St. Charles Tuition Assistance Fund: 

 

   $    
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Article I. Tuition Payment 
 I (We) agree to pay tuition according to the following schedule: 

 

_____  10 monthly installments (July - April) 

_____  11 monthly installment (July – May) 

_____  2 semi-annual  installments (July & December) 

  _____  1 annual installment (By June 30th - 3% Discount) 

_____ We will pay for the 2018 Development fee and Parish Raffle Tickets immediately 

 

Payment Amount:      Amount Paid Today: (□cash □chk □credit card) 

        $_________       

$___________________      $_________      
□Monthly       □ Semi-annual       □Annual     $_________       

        $_________      
        $_________  Total Paid 

 

 
I (We) have read this agreement thoroughly, have filled it in completely, and agree to comply with the expectations set forth. 

 
              

Parent/Legal Guardian Signature        Date 

 
              

Parent/Legal Guardian Signature        Date 
 

              

School Representative Signature        Date 

***This area for Administrative Use Only*** 

10 monthly installments:    

________________  – NFD OR M/POD =     - BFS    - BOF     

 -TA   + TAD      + PRT   + DF        = _______________/  10  = _______________   

Monthly Pmnt Amount 

=============================================================================================== 

11 monthly installments:   

________________  – NFD OR M/POD =     - BFS    - BOF     

 -TA   + TAD      + PRT   + DF        = _______________/  11 = _______________   

Monthly Pmnt Amount 

==============================================================================================

= 

2 semi-annual installments: 

________________  – NFD OR M/POD =     - BFS    - BOF     

 - TA   + TAD      + PRT   + DF        = _______________/  2  =     

Pmnt Amount due in July & Dec. 

==============================================================================================

= 

Annual installment:  

________________  – NFD OR M/POD =     - BFS    - BOF      

- TA   + TAD      + PRT   + DF          = _______________ Pmnt Amt due by June 30th 

==============================================================================================

= 

NFD: New Family Discount M/POD: Military/Peace Officer Discount BFS: Bishop Flores Scholar   BOF: Blesing Our Future   

TA: Tuition Assistance TAD: Tuition Assistance Donation   PRT:  Parish Raffle Tickets   DF: Development fee 
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St. Charles Catholic School 

Classroom Supply List 

2017-2018 

Students need to have the supplies listed below on the first day of school

KINDERGARTEN 

 

  1 backpack (no larger than 17”  

  X 13” x 6”, without wheels, needs to fit 

binder) 

  24 #2 yellow pencils sharpened 

  1 eraser 

  3 large glue sticks 

  1 4 pack Expo Markers (fine point, black) 

  1 coloring/activity book to use on rainy days 

  2 boxes of facial tissue 

  (Last names A-M) 1 container of Clorox or 

Lysol wipes 

  (Last names N-Z) 1 packages of baby wipes 

  1 box adhesive bandages (Band-Aids, no 

character/colors) 

  $25 check made out to  

  St. Charles Catholic School to pay for 

student activities: “Promise” Gospel 

Weeklies & 2 reams of paper 

Please write student’s name on the following 

items: 

  2 boxes washable CLASSIC colors markers 

(Crayola brand – 1 box fat, 1 box skinny) 

  4 boxes of 24 classic colors Crayola brand 

crayons (skinny) 

  1 box of 12 count classic colors Crayola 

brand colored pencils 

  1 child’s pair of durable scissors 

  1 pencil box (plastic) 

    1 sock for erasing 

  1 set of kid friendly headphones (No 

earbuds, over the ear only) 

 

  Please bring all supplies in a brown bag 

(name on bag) 

 

 

 

 

 

 

 

 

GRADE ONE 

 

  2 large glue sticks 

  2 boxes of 8 ct. washable, classic colors, 

broad tip Crayola markers 

  1 box of 8 ct. washable, classic colors 

markers, thin tip Crayola markers 

  12 #2 yellow pencils, sharpened 

  2 boxes of 24 ct. Crayola crayons  

  1 container Clorox or Lysol wipes 

  2 boxes of facial tissue 

  1 pair of scissors 

  1 box of sandwich bags Ziploc or Glad 

____    Index Cards, 3x5 ruled, 100 ct. 

  1 clipboard, letter size 

  1 ruler, 12”/30 cm., wood 

  2 pink erasers 

  1 Notebook, composition, Primary ruling 

  1 pencil box 

  1 Sharpie marker, black, fine pt. 

  1 yellow highlighter 

  EXPO markers, dry erase – 4 pk., fine tip 

  EXPO markers, 4 pk., chisel tip 

  $25 check made out to  

  St. Charles Catholic School to pay for 

student activities: “Promise” Gospel 

Weeklies, & 2 reams of paper  
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GRADE TWO 

 

  36 #2 pencils, sharpened 

  2 large box of facial tissue 

  1 container Clorox or Lysol wipes 

  Paper, 150 ct. Wide Ruled  

  1 highlighter, yellow 

  1 highlighter, blue 

  2 large glue sticks 

  2 Elmer’s 4 oz. washable school glue 

____    Index Cards, 3x5 ruled, 100 ct. 

  1 box Ziploc or Glad sandwich bags 

  12 EXPO markers chisel tip 

  1 pair of scissors 

  Ruler 12”/30 cm wood 

  2 notebooks, wide ruled 

  2 Composition notebooks, wide ruled 

  2 boxes markers 8 ct. broad line - washable 

  2 Crayons, Crayola 24 Ct. 

  1 pencil box 

  Colored pencils, 12 ct. colored, sharpened 

  $55 check made out to  

St. Charles Catholic School to pay for 

student activities: “Good News” Gospel 

Weeklies, 2 reams of paper and First 

Reconciliation & First Eucharist Text & 

Keepsake books 

 

GRADE THREE 

 

  1 pack of 24 eraser caps 

  1 pair of scissors 

  Hand sanitizer, 8 oz. pump dispenser 

  2 packages index cards 3x5, ruled 

  4 jumbo stretchable book covers 

  5 each: blue and red pens 

  2 large glue sticks 

  48 sharpened #2 pencils, yellow only 

(Ticonderoga brand recommended) 

  2 highlighters (one yellow, one pink) 

  2 large pink erasers 

  2 large box of facial tissue 

  EXPO markers, 4 pk., chisel tip asst. colors 

  2 packages Clorox or Lysol wipes 

  1 ruler, 12”/30 cm., wood 

  2 notebooks, composition wide ruled, 100 

ct., black 

  Crayons 24 ct., markers  

  Markers, 8 ct., broad line - washable 

  12 ct. colored pencils 

  1 Crayola 8 ct. semi-moist w/brush, 

washable 

  1 pencil box 

  $25 check made out to St. Charles Catholic 

School to pay for student activities: “Good 

News” Gospel Weeklies & 2 reams of paper 
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GRADE FOUR 

 

  2 pack graph quad filler 80 ct. 

  2 pack paper, 150 ct. wide ruled 

  2 notebooks, wide ruled, assorted colors 

  48 #2 pencils, sharpened Ticonderoga 

  2 boxes of facial tissue 

  1 container Clorox or Lysol wipes 

  2 packs index cards, 3” x 5”, ruled 

  2 eraser caps, 5 packs 

    EXPO markers, 4 pk., chisel tip, asst. colors 

  Dry Erase block, 2”  

  2 highlighters asst. colors 

  3 stretch-fabric book covers, jumbo 

  2 large glue sticks  

    1 sharpie, black, fine pt.  

  2 notebooks, Composition, wide ruled asst. 

colors 

     1 pencil box 

    1 pencil sharpener, 2 holes 

  1 pair of scissors 

  1 box crayons 24 ct.  

  1 box 10 ct. markers fine line washables 

    8 colored pens 

  2 pocket folders, plastic, asst. colors, 3 hole 

punched  

    2 boxes Ziplock Bags, quart size 

  2 boxes Ziplock Bags, sandwich size 

  2 correction tapes 

  $55 check made out to St. Charles Catholic 

School to pay for student activities: 

“Venture” Gospel Weeklies, 1 Bible and 2 

reams of paper  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GRADE FIVE 

 

  2 pack wide-ruled notebook paper, 150 ct. 

  12 black AND 12 red pens 

  EXPO markers, 12 pk., chisel tip 

  1 dry erase block 2”  

  1 pink, medium eraser 

  Graph quad filler paper, 80 ct. 

  (36) #2 sharpened pencils (yellow only, 

Ticonderoga brand) 

  2 highlighters, assorted colors 

  1 large container of Clorox or Lysol wipes 

  2 large boxes of facial tissue 

  1 bottle of antibacterial hand sanitizer 

  4 stretch-fabric book covers 

  8 composition notebooks 

  2 graph composition book 

    1 set of headphone/earbuds 

  1 pencil box 

  1 Crayola water colors with brush 

  4 Post it notes, 3”x 3”  

  1 pack sheet protectors 

  1 3-ring binder, 2” 

  1 pack dividers, 5 tabs, colored 

  1 box crayons, 24 ct. 

  1 box markers, 8 ct., broad line, washable 

  1 box colored pencils, 12 ct., sharpened 

  1 sharpener, 2 holes 

  1 pair of scissors 

  2 large glue sticks 

  1 ruler 12”/30 cm., wood 

  $25 check made out to St. Charles Catholic 

School to pay for student activities: 

“Venture” Catholic Magazine & 2 reams of 

paper 

  New students only: Add $30 to purchase a 

Bible 
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GRADE SIX  

 

  1 box Crayola crayons, 24 ct. 

  1 box Crayola markers, 12 ct., broad tip, 

classic colors 

  12 colored pencils, sharpened 

  3 small glue sticks, .28 oz. 

  1 ruler, 12”/30 cm., wood 

  1 pair of scissors 

  3 notebooks, college ruled, asst. colors 

  1 3-ring binder 1.5”  

  1 pack EXPO markers, 12 ct. chisel tip 

  2 Highlighters – asst. colors 

  2 large boxes of facial tissue 

  1 large container of Clorox or Lysol wipes 

  12 black pens 

  12 #2 pencils sharpened 

  3 packages index cards 

  1 packages college-ruled paper 150 ct. 

    1 box Ziploc/Glad gallon size bags 

  $25 check made out to St. Charles Catholic 

School to pay for student activities: 

“Venture” Gospel Weeklies, & 2 reams of 

paper 

  New students only: Add $30 to purchase a 

Bible 

 

 

 
 

 

 

 

 

 

 

 

 

 

GRADE SEVEN  

 

  12 EXPO dry erase markers (different 

colors)  

  1 dry eraser block, 2”  

   1 box Crayola crayons, 24 ct. 

  1 box Crayola markers, 8 ct., broad line, 

washable 

  1 box Crayola paints, 8 ct., semi-moist 

w/brush, washable 

  1 pair of scissors 

  1 ruler, 12”/30” cm., wood 

  1 highlighter, yellow 

  6 composition books, black, WR 100 ct. 

  3 packages sticky notes, 3” x 3” asst. colors 

  2 boxes of facial tissue, 2 ply 

  3 containers Clorox or Lysol wipes 

  Sheet protectors, 25 ct. 

  1 3-ring binder, 1” 

  5 ct. dividers, colored tabs 

  1 pencil case, nylon – metal grommets for 

binder 

  24 black pens 

  12 red pens 

  36 #2 pencils 

  6 small glue sticks 

  2 Elmer’s glue, 4 oz., washable 

  $25 check made out to St. Charles Catholic 

School to pay for student activities: 

“Visions” Gospel Weeklies & 2 reams of 

paper 

  New students only: Add $30 to purchase a 

Bible 
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GRADE EIGHT  

 

  Colored pencils, 12 ct., sharpened 

  Markers, 8 ct., broad line, washable 

  Crayola Crayons, 24 ct. 

  Crayola oil pastels, 16 ct., crayon shape  

  12 black pens 

  1 ruler, 12”/30 cm., wood  

  3 glue sticks, small 

  2 boxes of facial tissue, 2 ply 

  2 containers of disinfectant, 35 ct. 

  1 sketch pad, 9” x 12”, 30 ct., top spiral 

  5 book covers, jumbo, stretchable 

  12 pencils, #2  

  2 packages cardstock 

  24 EXPO markers chisel tip 

  $25 check made out to St. Charles Catholic School to pay for “Visions” Gospel Weeklies, 2 reams of 

paper  

  New students only: Add $30 to purchase a Bible 
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Faculty/Staff 

E-mail Addresses  

 
Faculty/Staff Member e-mail address 

Mrs. Sylvia D. Benning principal@saintcharlesschool.com 

Mrs. Norma Villalobos offmanager@saintcharlesschool.com 

Mrs. Araceli Lona alona@saintcharlesschool.com 

Mrs. Olga Pulido receptionist@saintcharlesschool.com 

Mrs. Lourdes Angulo offaide@saintcharlesschool.com 

Mrs. Angela Granberg agranberg@saintcharlesschool.com 

Mrs. Stephanie Garcia-Hayes sgarciahayes@saintcharlesschool.com 

Mrs. Kelsey Lemens klemens@saintcharlesschool.com 

Ms. Carrine Longbrake clongbrake@saintcharlesschool.com 

Mrs. Debbie Hudson dhudson@saintcharlesschool.com 

Mrs. Sally Knutsen sknutsen@saintcharlesschool.com 

Miss Dora Islas dislas@saintcharlesschool.com 

Mr. Daniel Barragan dbarragan@saintcharlesschool.com 

Mr. David Blair dblair@saintcharlesschool.com 

Mr. Glenn Garrovillas technology@saintcharlesschool.com 

TBA counselor@saintcharlesschool.com 

Mrs. Diana Feichtinger extendedcare@saintcharlesschool.com 

Sr. Elizabeth Wekall library@saintcharlesschool.com 

Mr. Adrian Caro adriancaro@saintcharlesschool.com 

Mr. Carlos Peralta cperarlta@saintcharlesschool.com 

Mrs. Claudia Garcia sgarcia@saintcharlsschool.com 

Mrs. Toni Roman         troman@saintcharlesschool.com 
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PARENT STUDENT HANDBOOK  

AGREEMENT FORM 

 

The Principal reserves the right to amend this handbook.  Parents will be promptly 

notified via the Parent Newsletter if changes are made. 
 

 

I/We have read and agree to be governed by this Parent/Student Handbook.  

 

 

---------------------------------------   --------------- 

Parent Signature     Date 

 

 

---------------------------------------   --------------- 

Parent Signature     Date 

 

 

-------------------------------------- ----------- ------------ 

Student Name/Signature  Grade Date 

 

 

-------------------------------------- ----------- ------------ 

Student Name/Signature  Grade Date 

 

 

-------------------------------------- ----------- ------------ 

Student Name/Signature  Grade Date 

 
 

This signed agreement form must be returned to the school office by the fourth day of class.  

Students who have not returned this form by the fourth day will not be admitted to school.  
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There will be a $5.00 replacement fee charged for additional handbook 


